Using pdf printing application
Once you have completed your order form click the print icon or the print button located at the top right corner of the form.
From the next print window change your default printer to the pdf printer (either the newly installed application or one of your choice) and then click ok.
[image: image1.png]) e+ B conbine - )= (@) - A s~

[yl =] » 1 LY 2 814% v - [N 0w

Print Form

clima X

—— red By Design
Neme: | HP Laserlet P2015 Series PCL 52 Propertes m Clessic” Il Glazed o) 5]
11-14 Fechers Square, Tempe Fam i Maccounts|oKT C250n Comments and Forns T T T
Suton Road, Sounend-on-Sea. Essex 4 53U inan60s3 T Andy\Andy Colour 9y Rated - BFRC (70mm nf Glazed oy
Tek01702) 913733 Fox 01702)013] | Type:  {TanWakerIHP Laserdet P2015 Series PCL'S | | Document and Markups O] s 0] cO
e simtec-windows co vk Jciobe POF

HP Laser et P2015 Seres PCL Se
SYSTEM) @Al |HP Laserdet panis Series PCL 6 £ COLOUR

(7omm “Classic” [J] 7omm “Contof Currer]ierosoft Office Document Inage wirker Loak [1] onwhte &

Microsof PS Document Wrer
SASHTYPE [ HANDLE COLOUR

Bevel [J] Ogee O] siack ([ chrome ([ satin (]

OlAlIsize ] Sash | Head Drp | _Slot Vent

Security
Width | Height === Tock | Small Large Head

800 | 950 T X

Copies: B

1800 | 1200

Page Scaling: | Shrink to Printable Area

1600 | 1150
uto-Rotate and Center

1300 | 1000 [Clchoose paper source by POF page size

Unis: Inches Zoam : 94%

[erint to e

Bathroom 5
e Il 1t Cikon heboxand e

i Tps) ((Advanced | [ Ssmmarc commerts |

L0 ) LI )

TrSqWaE

White Spacer Bars, Graering Hotes Tt

e e By || oG S S o oo~y S Sy S e et you 3

otswold e s e i ol ey bend windoms w1 | | i vt o s e 5

et Ll - i e G e e et ]

Tox giass tobottoms of lounge < it e o v e

ot Types: Seaty et il o st ool e s e " T

= e oo Ear et inge Ssensg s Rt~ et g, S - Sy g e, T o o b e

ltem 4 - Dlamond Size 135w x 200h FStnaard hnges r requred e Bk et Sgnea e,

ffem 4 =Slotvent o fanlight tting Sests i Sy gy 20 Syt = 4 g S A Customer

Er@y 2TMarE




Next choose a name for your document, i.e. your job number / reference leaving the .pdf extension at the end and press save.
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At the next window you will need to choose a location on your computer to store these files in for your reference and from where you will attach to the email to be ordered.
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The conversion process will no take place and the final converted file will open for you to check prior to sending. If the orientation of the document has changed you can alter this back by choosing the view tab at the top of the new document and then rotate view and then the required direction to correct.
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Your file is now ready to attach to an email.
